Norwich International School
Bangkok

Guidebook for Admission
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NORWICH INTERNATIONAL SCHOOL BANGKOK
233/131 Moo 1, Rama 2 Rd., Bangnamchet, Muang, Samutsakorn 74000
Tel. 02-4511100-1 Fax. 02-4511102

Academic Year 2019-2020
Dear Parent or Guardian,

Thank you for showing an interest in Norwich International School, Bangkok. We are a school
which offers a progressive learning environment that challenges young minds to achieve both
academic excellence and personal happiness.

We are the leading school in the South-West of Bangkok and Samut Sakhon province,
providing an exceptional education to children from the age of 2. We currently educate
students up to Year 9 in Secondary and will open an additional year group every year until
Year 13. Whilst focused on developing the most comprehensive of facilities, our goal will
always be to foster, in our students, the wish to be tolerant, content and responsible members
of society.

We offer a curriculum using the British system as a framework up to Year 11, but with a
deliberate and enriching international bias, we have a special value for provision of Mandarin
in our curriculum and it is a compulsory subject for all students from Nursery. Our Year 11
students will enter for up to eight IGCSEs with Cambridge Assessment International
Education. It is our intention that students in Years 12 and 13 undertake the challenge of the
International Baccalaureate Diploma Programme, permitting access to universities
worldwide.

We hold students, and indeed parents and wider NIS community, to our Values — based on
the teachings of Buddhawajana. We value both individuality and excellence and also
encourage students to use mindfulness as a part of their daily lives. We hope that our
students learn the importance of humility, having principles, caring for others and of balance
in life; that they are open-minded and knowledgeable communicators; that they inquire, think
and reflect on their learning and are prepared to take responsible risks.

Friends of Norwich consists of members of our community who help to support the children
by donating time and energy to activities and projects. Regular Friends of Norwich Coffee
Mornings are held on topical issues and other events are publicised ahead of time through
the school communication channels. New parents are most welcome to join the team!

Whether you are a permanent resident in the area, or a new arrival, | hope that you feel
Norwich International School, Bangkok is a place where we can help your child grow into a
capable, confident and responsible member of society.

Kind regards,

S==_

Dr Stuart Tasker
PhD (Ed), PGDipEd (Math Ed), PGDipTchg, BSc
Head of School

Experts in Safeguarding g E M | ﬁde|
and Duty of Care Training N/ SCHoOLS

EduCare®




Norwich International School
Bangkok

Individuality Excellence Mindfulness

Admission Process

After meeting with our Admissions staff, or maybe even one of our teachers, and having had a tour
of the school. We hope that having also studied the information provided that you will want to enroll
your child. Please follow the guidelines below when applying for your child to join Norwich
International School, Bangkok.

Application

Application forms are available at the Main Office or online at www.norwichschool.ac.th. After
completing the Application Form and the associated Admission Checklist, which details which other
documents and items are needed, please submit to the school by email, fax or in person. An
appointment will be made for you for a tour, an interview and also an assessment if applicable.

Testing

Admission for all students requires a preliminary interview with the parents by a member of our
Admissions department and then with the Head of Primary and Early Years, Head of Secondary or
Head of School.

For entry to Year 1 and above, testing in English/Literacy and Mathematics/Numeracy is required,
this testing enables the school to obtain information on student strengths and potential areas for
development. As it is diagnostic testing, the results are not shared with parents. Although some
information gleaned from the testing may be discussed with parents is deemed necessary.For
students seeking entry into Year 2 or above who do not have English as a first language, the
English/Literacy testing will determine the ELS needs. Furthermore, Special Educational Needs
(SEN) may also need to be tested or identified.

Confirmation

Confirmation of enrolment is when we receive a reply to the acceptance email, which is sent to
parents with a copy of the signed Agreement of Enrolment Form. This reply from you means that we
ensure we have the correct primary email address for correspondence. The acceptance email also
details the start date for your child, which House they are in and provides contact details for the
Homeroom teacher, the relevant Coordinator and either the Head of Primary and Early Years or
Head of Secondary.

Details will be provided from the Admissions department on how to settle your school account, how
to purchase school uniform and other necessities. You are now ready to join the Norwich
International School, Bangkok community.

Transport

Our school provides safe modern vehicles with trained drivers to transport your children to and from
school. Each bus is manned by a driver and a bus monitor to oversee safety standards at all times
and to assist the children on and off the bus. All buses are fitted with seat belts and mobile phones.
Speed limits are strictly followed and routes planned carefully to make sure the trips are as short and
safe as possible. Contact the Main Office to reserve your place on our school bus service.
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APPLICATION FORM

Please complete in block capitals. When completed, please return to the

Admissions office together with the non-refundable application fee 5,000 THB.

Student’s details

Date of application

First name and preferred name (if applicable):
Last name:
Gender:

Proposed term and year of entry:

Father’s details

Date of birth:
Nationality:
Religion:

Year group in current school:

Full name: Date of birth:
Address: Nationality:
Occupation: Religion:
Telephone: Email:
Mother’s details

Full name: Date of birth:
Address: Nationality:
Occupation: Religion:
Telephone: Email:

The following documents should

be included with this application

For Thai Student :
Three ID (1”) student photos (taken within the last 6 months)
One ID (1”) parent photo (taken within the last 6 months)
Father s photo 1” Mother ’s photo 1" Third person 1

Copy of birth certificate

Copy of house registration’s student

Copy of house registration’s mother & father

Copy of ID card’s father & mother

Copy of medical report

Copy of previous report card ( except nursery class )

For non-Thai Student :
Three ID (1”) student photos (taken within the last 6 months)
One ID (1”) parent photo (taken within the last 6 months)
Last school report (where applicable)
Application Processing Fee
Copy of student’s passport
Copy of parent’'s passport and visa
Copy of parent’s work permit

. _____________________________________________________________________________________________________________________|]
233/131 NUSASIRI Villages Rama 2 Road, Moo 1, Bang Nam Chuet, Muang, Samut Sakhon 74000

Tel. 02-4511100-1 Fax.02-4511102 Email: info@norwichschool.ac.th www.norwichschool.ac.th

Facebook : https://www.facebook.com/norwichinternationalschool



Name of person/company paying the school fees :

Previous school with dates of attendance

What is your child’s first language ?

How would you describe your child’s knowledge and use of English ? Please use one of these
words : Excellent / Good / Poor

Speaking: Writing: Reading: Listening:

Are there any family circumstances of which we should be aware?

(e.g. deceased/divorced/Separated parents/ adopted/ other). If yes Details

Please give brief details of any developmental problems, medical conditions and/or allergies and complete

the Medical Information Form:

Has your child had any problems at his/her previous school? (Yes/No)

If yes Details

Are you aware of any Special Educational Needs your child may have? (Yes/No)

If yes Details

Special skills or talents, Including hobbies, music and sports :

Can your son/daughter swim? (Yes/No)

I/We wish our child/ward to be admitted as a pupil at Norwich International school.
I/We confirm that all the information provided in this application form is true and correct.
I/We have read the Conditions of Admission overleaf and agree to be wholly bound by them.

I/'we have complete a medical form.

SIGNATUIE ..o s e e e e

Father Mother

For school office use only

Application fee paid: Receipt No. ...........ccccoiiiiiii,
Official start date: / / Rejected date: / /
Student’s IDNoO. ..........coooviiiiiiiiinnn. Year ......coooveininnnn

Offer Details = Place Offered / Conditional Offer / Rejected

____________________________________________________________________________________________________________________________________________________________|
233/131 NUSASIRI Villages Rama 2 Road, Moo 1, Bang Nam Chuet, Muang, Samut Sakhon 74000

Tel. 02-4511100-1 Fax.02-4511102 Email: info@norwichschool.ac.th www.norwichschool.ac.th

Facebook : https://www.facebook.com/norwichinternationalschool
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Agreement of Enrolment Form
By signing this agreement of enrolment form | understand and accept the following:

e Entrance testing is confidential and diagnostic in nature, as such results are not shared with
the student or parents.

e That I will support my child in adhering to the agreed Student Code of Conduct, Student
Acceptable use of ICT Agreement and Transportation Behaviour Rules Agreement (if your
child travels on school transportation). Furthermore, that | will support the school with any
sanction or behaviour modification measures deemed necessary to assist my child in
reaching and maintaining high standards of good behaviour.

e Medicine will only be administered by the school Nurse, and only with direct parental consent.

e Should the school determine that my child would benefit from English Language Support
(ELS), that he or she will receive it and | will pay the necessary costs as outlined in the annual
English Language Support (ELS) Provision document.

¢ Should the school determine that my child would benefit from Special Educational Needs
(SEN) support, that he or she will receive it and we will pay the necessary costs as outlined
in the annual Special Educational Needs (SEN) Provision document.

¢ That non-named images of my child may be used for general purposes — such as on social
media posts and in general displays or advertising.

e That on dedicated NIS Homeroom, specialist subject, activity or club blogs, images of my
child with the first name (or nickname) only may be used.

e That my child can partake in any trips or excursions taking place during normal school hours
and will travel on the transport provided, which will be to the standards set out in the NIS
Transportation Procedure.

e If my child usually takes lunch/food to school and it is forgotten, that the school will provide
lunch (and snack if in Early Years) at a cost of 50 baht per day, which is to be reimbursed as
soon as possible to my child’s Homeroom teacher.

¢ That payment of any invoice for fees or other charges will be made by the due date. | will pay
any overdue payment penalty as outlined in the Student Admission Policy.

e Staff are on duty from 7.30am each morning, as such children should not arrive at school any
earlier as they will be unsupervised.

o Staff are in duty until 3.15pm (or 4.15pm if ASAs are in operation), as such children should
be picked up by this time. Children still on campus will be taken to the Main Office or, if in
Year 3 or over, to the Study Room.

e That Accident Insurance coverage is provided for immediate attention to injuries reported to
the school Nurse within 24 hours. All costs above the immediate attention are to be borne by
the parents.

I have read this Agreement of Enrolment Form and agree to the terms and conditions therein.

Signed (by the Parent): [
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Admission Checklist

Child’s Name Entry into which Year
What we require to complete admission (ton@15&1RIUNTANATETUU).

O An official copy of the previous two year’s school reports (for entry to Year 1 or above).

TumsanuranmsBoudounaann lsusowda 2 Tansdnu

0 A photocopy of the birth certificate, passport (non-Thai) and student visa (if applicable).
Auunghives wie duumnavesauazith (Tunsalifuinidousinemna)

[0 Three recent colour passport-size photographs.
sughotiniou sue 1.5 f7 Fwu 3 Tu

1 One recent colour passport-size photograph of each parent.
sUudufunAsas aune 1.5 7 swau 1 Ty

O A photocopy of the parents’ passports (for non-Thai).
suuwadesavestnases(Tunsalidusnsieens)

O A photocopy of the parents’ ID cards and house registrations (for Thai).

fuundasdszansunarsinumvsidouwinuaaidlnasag
O A photocopy of the student’s house registration
suvmztdouinuvasinisen
O A photocopy of medical report (immunization record)

gruwnayanoanuralseifinsdaindu

How did you find out about us?
From a friend, relative or colleague?

Internet? If so, how?

Newspaper/Magazine? If so, which one?

Recommendation from someone?

Other? Please explain

Is there any way in which you may be able to help the school?
Financial donations to events? — (Chinese New Year, International Day, Sports Day, Drama Shows etc.)

Donations of products/prizes for events? — (sports events, Christmas Party, raffles, fund raising etc.)

Are you able to assist students directly? - (visiting the school and giving presentations, allowing students to
visit your workplace, helping as a volunteer in school, coaching sports teams etc.)
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School Fees for Academic Year 2019-2020

*All Fees are in Thai Baht

Enrolment Fee First Child 150,000 (one-time, non-refundable)
Second Child 100,000 (one-time, non-refundable)
Subsequent Children 75,000 (one-time, non-refundable)
Pre-Nurse.ry fo Year 1to 3 Year 4to b Year7to 9
Reception
School Fees NAUATEAUING = | e 3 - dszan v 2 svau3-5 tlszan 4 6 - dsan 4 2
ayula 2
per term | per year | perterm | per year | perterm | per year | per term | per year
Tuition Fee 124,000 | 372,000 | 144,000 | 432,000 155,000 | 465000 | 165,000 | 495000
Lunch and Snacks 9.800 29,400 9.800 29,400 9.800 29,400 9.800 29,400
Field Trip 2,000 2,000 2,000 2,000
Total School Fees 133,800 | 403,400 | 153,800 | 463,400 | 164,800 | 496,400 | 174,800 | 526,400
Other Fees
Transportation Fee (per term) Roundtrip 26,000 or 13,000 for one-way
English Language Support (ELS)
Level 1: English Learning Support (per term, if required) 14,000 perTerm
Level 2: English Learning Support (per term, if required) 8,500 perTerm

As per to the English Language Support Provisioin Document
Special Educational Needs (SEN)

As per the Special Educational Needs Provision document

International Schools' Assessment (ISA) Testing Fees
Year4to7 1,000/Year (Mathematics, Reading, Writing x 2)
Year8 and 9
Cambridge Assessment International Education (CAIE) Checkpoint Fees

1,500/Year (Mathematics, Reading, Writing x 2 and Science)

Year 9 3,500/Year (English, Mathematics, Science and Global Perspectives)

Discount
Second Child
Subsequent Child

10% discount on Tuition Fee
15% discount on Tuition Fee

A 5% discount on the Tuition fee is applied for a full year payment (all 3 terms) at the start of the
academic year, if paid by the advertised deadline.
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Age Chart 2019 — 2020
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NIS Equivalent Titles in Other School Systems
Ade|  siage Class Birth Date United | ,sa & Canada Nﬁl\:vsgzlallaar?d Thailand
Placement Kingdom (Jan-Dec)
1.6+ Pre-Nursery | 1Sep 17-31Aug 18 | 1 n.a. 60 - 31 &.A. 61 AauLAsENaYLIR
2+ Nursery 1Sep16-31Aug 17 | 1 n.a.59-31 &.A. 60 Pre-School LOTHNAULIR
3+ | Early Years | Kindergarten | 1 Sep 15-31 Aug 16 | 1 n.e.. 58 - 31 &.A. 59 Nursery Kindergarten 1 Pre-School ayua 1
4+ Reception 1Sep14-31Aug 15 | 1 n.a.57-31&.a. 58 | Reception | Kindergarten2 | Pre-School aule 2
5+ Year 1 1Sep13-31Aug 14 | 1 n.8.56 - 31 &.a. 57 Year 1 Kindergarten 3 | Kindergarten ayuIa 3
6+ Year 2 1Sep12-31Aug 13 | 1 n.a.55-31 &.A. 56 Year 2 Grade 1 Year 1 Pratom 1
7+ Year 3 1Sep11-31Aug 12 | 1n.a.54 -31 &.a. 55 Year 3 Grade 2 Year 2 Pratom 2
8+ Primary Year 4 1Sep10-31Aug 11 | 1 n.a. 53 -31 &.A. 54 Year 4 Grade 3 Year 3 Pratom 3
9+ Year 5 1Sep 09-31Aug 10 | 1 n.a.52-31&.a.53 Year 5 Grade 4 Year 4 Pratom 4
10+ Year 6 1Sep 08-31Aug09 | 1n.8a.51-31&.a.52 Year 6 Grade 5 Year 5 Pratom 5
11+ Year7 1Sep 07 -31Aug 08 | 1 n.e.. 50 - 31 &.A. 51 Year 7 Grade 6 Year 6 Pratom 6
12+ | Secondary Year 8 1Sep 06 -31Aug 07 | 1n.8.49-31&.a.50 Year 8 Grade 7 Year 7 Mattayom 1
13+ Year 9 1Sep05-31Aug06 | 1n.a.48-31&.A.49 Year 9 Grade 8 Year 8 Mattayom 2
Note :

Due to the continued growth of the school, for the academic year 2020 — 2021 Norwich will be accepting enrollments into Year 10 for the first time.
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MON TUE WED THU FRI _SAT SUN - IMPORTANT DATES
AUGUST 1 2 3 4 |1st: School office opens
5 6 7 8 9 10 11 |7th to 9th: New staff orientation
2 13 14 15 16 17 18 |12th: Her Majesty the Queen's in King Rama IX's Birthday (Mother's Day)
9 20 21 22 23 24 25 |13th to 15th: Staff only days
26 27 28 29 30 31 16th: Parent Orientation Day (no students)
19th: First day of Term 1
26th: ASA Fair for external providers
SEPTEMBER 1
2 3 4 5 6 7 8 |2nd to 6th: First Week of Term 1 ASAs and Playdate
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30
OCTOBER 1 2 3 4 5 6 |13th: King Rama IX Memorial Day
7 8 9 10 11 12 13 [14th: Compensation for King Rama IX Memorial Day
14 15 16 17 18 19 20 |15th to 25th: Half-term break
21 22 23 24 25 26 27 |23rd: Chulalongkorn Day
28 29 30 31 31st: Halloween Celebration
NOVEMBER 1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17 |13th: Loy Krathong Celebrations
18 19 20 21 22 23 24
25 26 27 28 29 30
DECEMBER 1 |2nd to 6th: Final Week of Term 1 ASAs and Playdate
2 3 4 5 6 7 8 |2nd: Term 1 Reports issued
9 10 11 12 13 14 15 |4th: Father's Day Celebrations
16 17 18 19 20 21 22 |5th: HM King Rama IX's Birthday (Father's Day)
23 24 25 26 27 28 29 |7th: Christmas Fair
30 31 9th to 13th: Make-up Week for Term 1 ASAs
10th: Constitution Day
10th: Parent Teacher Conferences
13th: Last day of Term 1 (12.00pm finish)
JANUARY 1 2 3 4 5 |6th: Staff only day
2020 6 7 8 9 10 11 12 |7th: First day of Term 2
13 14 15 16 17 18 19 [13th: ASA Fair for external providers
20 21 22 23 24 25 26 |20th to 24th: First Week of Term 2 ASAs and Playdate
27 28 29 30 31 24th: Chinese New Year Clebrations
25th: Chinese New Year
FEBRUARY 1 2 |7th: Minfulness Focus Day
3 4 5 6 7 8 9 |9th: Makha Bucha Day
10 11 12 13 14 15 16 [10th: Makha Bucha Day observed
17 18 19 20 21 22 23 |10th to 14th: Half-term break
24 25 26 27 28 29
MARCH 1 |2nd to 6th: Book Week
2 3 4 5 6 7 8 |16th: Mathematics Day
9 10 11 12 13 14 15 [23rd to 27th: Final Week of Term 2 ASAs and Playdate
16 17 18 19 20 21 22 |23rd: Term 2 Reports issued
23 24 25 26 27 28 29 |30th to 3rd: Make-up Week for Term 2 ASAs
30 31 30th: Student Led Parent Teacher Conferences
APRIL 1 2 3 4 5 |3rd: Songkran Celebrations and last day of Term 2 (12.00pm finish)
6 7 8 9 10 11 12 |6th: Chakri Day
13 14 15 16 17 18 19 |6th to 17th: End of Term 2 break
2 21 22 23 24 25 26 |[13th to 16th: Songkran Festival
27 28 29 30 20th: First day of Term 3
27th: ASA Fair for external providers
MAY 1 2 3 |1st: Labour Day
4 5 6 7 8 9 10 |[4th to 8th: First Week of Term 3 ASAs and Playdate
11 12 13 14 15 16 17 |5th: Mindfulness Focus Day
18 19 20 21 22 23 24 |6th: Coronation Day for H.M. The King and Visaka Bucha Day
25 26 27 28 29 30 31 |13th: Royal Ploughing Ceremony Day
16th: International Day
21st to 25th: Half-term break
27th: Science Fair
JUNE 1 2 3 4 5 6 7 |3rd: H.M.Queen Suthida Birthday
8 9 10 11 12 13 14 [10th: MAD Extravaganza
15 16 17 18 19 20 21 |15th: Term 3 Reports issued
22 23 24 25 26 27 28 |15th to 19th: Final Week of Term 3 ASAs and Playdate
29 30 17th: Transition Day
20th: Sports Day
22nd to 26th: Make-up Week for Term 2 ASAs
22nd: Parent Teacher Conferences
25th: Last day of Term 3 (12.00pm finish)
26th: Staff only day
29th: First day of Summer School
JULY 1 2 3 4 5
6 7 8 9 10 11 12 |5th: Asahna Bucha Day
13 14 15 16 17 18 19 |17th: Last day of Summer School
20 21 22 23 24 25 26 |28th: HM King Vaiiralongkorn's Birthday
27 28 29 30 31
School closed School Day for teachers and staff (no students)
School Event Office open, school closed
Summer School

:First or last day of a Term

15

Friends of Norwich Coffee Morning
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Please complete all sections, where appropriate and return to the school office. This information will be treated as
confldentlal and is essentlal for the school. Please complete in either English or Thai.

(nim’]mﬂnmmwnmmm mﬂumummimmu 1/]\11& ‘IJ@NZWNVNG]N ﬂQWNﬂWﬂﬂJLL@vﬂ@LﬂHﬂQWN@U hmmu‘immummu
‘V]Wuﬂﬂﬂqiﬂﬂi'ﬂﬂ?]'ﬂN@VLﬂV]QﬂWHWﬂQﬂQELL@uﬂﬂE’ILLV]EI

1. General Information (fioyamiv)

Student's full name (@evini3en):

Preferred name (Teidu): Gender(wei): Male (m1er) / Female (wega) (please delete(mmwmmwiulm
Date of Birth (Fuiaaudiiia): / / (dd/mm/yyyy) (w)/(Aaw)/(T)
Current year group (szfudutiila Aq1i):

Current address (71gifaqriv):

Date of completion of this form (Fufinsenuuuresuariud): / / (dd/mmlyyyy) (5w)/(aew)/(T)

2. Emergency Contact Information (iiDyadHSunnsipnsianau)

Please list all possible contacts in case of an emergency. Please list primary contact details first.
(ngounsenvayayanaiialaianansiianiay lnaypnawsnieniudrAgyfinielssFauasinnalududunsn)

NAME RELATIONSHIP MOBILE ALTERNATIVE NUMBER

(@) (ANA NN US) unaaainsdAnnilana) (MUIEATAAADD W)

Email (@wwa): e ettt ettt

=0

Date of completion of this form (@"w?imammwlm‘mﬁuﬁ): / / (dd/mmiyyyy) (Fu)/(daw)/(

______________________________________________________________________________________________________________________________________________________|
233/131 NUSASIRI Villages Rama 2 Road, Moo 1, Bang Nam Chuet, Muang, Samut Sakhon 74000
Tel. 02-4511100-1 Fax.02-4511102 Email: info@norwichschool.ac.th www.norwichschool.ac.th

Facebook : https://www.facebook.com/norwichinternationalschool



3. Medical Information (Tpladunuw)

Has the child ever been diagnosed with any of the following (please tick and glve details below).
(1_|mwmummmumﬂimiun’mu%mnﬂu‘ﬂmmmiﬂum@im (NTUIMLATBINNNE a wrenalveaz L@ﬂmwmmu)

ADHD/ADD (Ispaun3 du 1) Asthma (Isa#in/maw)
Cancer/Leukaemia (lsauzi59/gALile) Haemophilia (n1az1denlvalaingm)
Diabetes (IsAt11971) (dd/mmiyyyy) (Fw/sew)/@)
Dengue fever (l4iaanaan)/Malaria (l4unani3e) Heart problems (ifeymnénusiala)

Epilepsy (lanantinug)/Convulsions (Tsadnnszmn)/Seizures (Tspaxdn)
Any other condition (I3A2u | Tt/3n3z1)

DETAILS (including any current treatments or medication) (sneaziden sasvienisinuvisasinld o Taqii):

Does the child suffer from any allergy (e.g. any medicines, plasters food, dust etc.)? If yes, please give details.
(umwmummmuummmﬁim °“| ‘1)]?@11] L 810 ‘Wﬂ']mﬁlﬂi |NUNT BJuBN LL@“"ﬂu‘] mu ﬂﬁ‘mqlﬂﬁ"mﬂ L’ﬂ?;lﬂ)

Are there any religious considerations in terms of medical treatment? If yes, please give details.
mnadlusieadrfunisineassiasandeiennnudanieanaunlatinazeld d13 ngunlduazidan)

Is the child currently taking any regular medication? Please give details.
(yasawasvinuiudsenuenildlszanivainmnlsalaagiseld ngunliineaziaun)

4. Annual Medical Check Up (mSns>vduniwus=v1U)

Every year the School offers a routine check up in accordance with current Department of

Health guidelines. This includes: welght and helght check, eye and vision check, general health and physncal examination
(no needle) and a dental check. LW@11/1’&@ﬂﬂ@@\im_lﬂ’]LLuvu’]"]J@\iﬂi‘N‘ﬂu’m?_l NILNIWNAN1IURY ‘ENLaﬂu%@rﬂ‘lwmmmﬂ
qunnilszand Imﬂummmuwumm"mum ATIAAIATLAZNI TN mqammwswmamiﬂ ”meﬂmmmmm’lm ) 3T
Hnnsmsnaganiniu)

If you do not wish your child to take the opportunity of this free annual check up, please tick this box.
(nvinufnasaslsifiaaulszasdacliinGoudniunisasmagunmdszéiiag i@ ldans aelhineiemung ¢ ludeadl [
DECLARATION (ANUFZAAY: T (W) <ot , parent/guardian of the above student, authorise the
School to administer any necessary emergency medical treatments or medication to the student through
qualified medical personnel acting on the directions of the School and/or transfer him/her to a local hospital
if necessary.
(fnpsasesindaudneduaynalsypannsiifipuauiRdunsunmdaedndausiiunsidnmssnssielferlunsddniu gnidumu
FarvunaeslaeFen uazaearunsotingasain GeulUdlsmenunatiasnulunsdifinanusniiy)

SIGNATUIE (AT)........evveeeeeeeeeeeeeeeeeeeee e Date (3u47) ...

/ /
wineses / Parent

______________________________________________________________________________________________________________________________________________________|
233/131 NUSASIRI Villages Rama 2 Road, Moo 1, Bang Nam Chuet, Muang, Samut Sakhon 74000
Tel. 02-4511100-1 Fax.02-4511102 Email: info@norwichschool.ac.th www.norwichschool.ac.th

Facebook : https://www.facebook.com/norwichinternationalschool
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Student Admission Policy
Applications are made through the Admission department at the school.

Applications for admission to NIS are accepted at any time during the academic year, which typically
runs from mid August to late June. Admission is open to students of all nationalities.

Application for admission at all levels requires the completion of the Application Form and payment
of the appropriate Enrolment Fee.

Students will be placed in their correct age group, apart from exceptional circumstances. The
reasons for these exceptions would be in the best interests of the education of the child and requires
approval from the Head of School.

Where doubt exists as to the reason for leaving a previous school, the Head of Primary and Early
Years or Head of Secondary will contact the previous school, prior to accepting the students.

Final approval for admission lies with the Head of School.
Required Documents to accompany Application Form

An official copy of the previous two year’s school reports (for entry to Year 1 and above).
A photocopy of the birth certificate, passport (non-Thai) and student visa (if applicable).
Three recent colour passport-size photographs.

One recent colour passport-size photograph of each parent.

A photocopy of the parents’ passports (for non-Thai).

A photocopy of the parents’ ID cards and house registrations (for Thai).

A photocopy of the student’s house registration

A photocopy of medical report (immunization record)

©NOo Ok WNPRE

Procedures for admission to the school vary slightly according to the age of the candidate:

Nursery

Children are admitted to Nursery if they are of an age that they would automatically progress to
Kindergarten the following Academic Year. That is, they have to be three years old before the next
1st of September. Admission includes a preliminary interview with the parents by the Head of Primary
and Early Years.

Kindergarten and Reception

An open policy will apply. Admission includes a preliminary interview with the parents by the Head
of Primary and Early Years. Children must be independent toilet users to enter Kindergarten or
Reception.

Year 1to 9

Testing in English/Literacy and Mathematics/Numeracy is required, this testing enables the school
to obtain information on student strengths and potential areas for development. As it is diagnostic



testing, the results are not shared with parents. Although some information gleaned from the testing
may be discussed with parents if deemed necessary.

Admission also requires a preliminary interview with the parents by a member of our Admissions
department and then with the Head of Primary and Early Years, Head of Secondary or Head of
School.

For students seeking entry into Year 2 or above who do not have English as a first language, the
English/Literacy testing will determine the ELS needs.

Furthermore, Special Educational Needs (SEN) may also need to be tested or identified.

Year 10 or 11 — International General Certificates in Secondary Education (IGCSEs)

All prospective entrants must have an interview with the Upper Secondary Coordinator.

An English test administered by the Head of English is used to determine the ELS needs where a
student does not have English as a first language. The minimum standard is a pass in the Cambridge
Assessment International Education (CAIE) KET examination, or equivalent.

The student must select subjects from the options list.

Year 12 or 13 - International Baccalaureate Diploma Programme (IBDP)

All prospective entrants must have an interview with the IBDP Coordinator.

Entrance to Year 12, to begin IB study towards the diploma, requires a minimum of five passes at
IGCSE with C grade or better, or in the case of a student entering from another system, evidence
that they have reached a standard of academic achievement such that they are likely to succeed in
the 1B Diploma Programme.

An English test administered the Head of English is used to determine the ELS needs where a
student does not have English as a first language. The minimum standard is a C pass in the
Cambridge Assessment International Education (CAIE) English — Second Language examination,

or equivalent.

Exceptionally, entry may be considered in to Year 12 after November providing it is clearly
understood that the student may have to start Year 12 again the following year if necessary.

For students unable to meet our entry requirements an alternative course involving aspects of ELS,
intensive IBDP study in a reduced number of subjects to Certificate level, some IGCSE subjects or
alternative study programmes may be recommended.

The student must select subjects from our options list.

Entrance to Year 13 is highly unusual, students must have been studying the IBDP for the whole of
the previous academic year, and be adjudged to have a reasonable chance of success in either IB
Certificate or Diploma examinations. The student must select subjects from our options list.
Students who have already completed 1 year of study at a comparable level to Year 12, and are
adjudged to have a reasonable chance of success in IBDP examinations, will be considered on their
merits.

Transfers from other International Schools

We welcome students transferring from other International Schools.



Students from other Educational Systems

We are committed to successfully integrating our students into the school community, and to help
ease the transition between different educational systems.

Excluded or Potentially Disruptive Students

Where it is deemed that the applicant is unlikely to cause any harm to our current students or
disruption to the existing school ethos and organisation, then our policy is that such students be
given a second chance to continue their education

However, it will be made clear to the applicant and their parents, that we accept such students on a
one term probationary basis, and reserves the right to demand their removal at any time should
patterns of behaviour be unacceptable to us. The school may insist on a home-school agreement.

Students with Special Needs

The student will need to meet with the Head of Primary and Early Years or the Head of Secondary.
If the school, in consultation with the parents, considers it has the capacity to contribute meaningfully
to the progress of the student, and there are no disadvantages to other students, then such students
will be welcomed.

Parents should be aware that the school site covers a wide area with buildings of more than one
level and without elevators. Students with physical disabilities will be admitted if their disability allows
them to access all learning areas of the building safely, and access the curriculum, without detriment
to their or others’ learning.

In some circumstances a one-to-one teaching assistant or additional special needs support may be
required. This would be at parental expense.

Fees

Enrolment Fee

This is non-refundable, and is payable per child. The Enrolment Fee is payable to the school during
the application process and is to be submitted with the Application Form and other required
documents.
Tuition Fee

This varies according to the age of the student and is payable ahead of each term by the due date
of the invoice issued by the school.

Transportation

A transportation service is available, where parents must complete the Transportation Registration
Form. The school will notify the parent once the student gets a confirmed seat.

For service cancellation, parents must complete the Transportation Cancellation Form, 15 days in
advance.

The fee for transportation is payable ahead of each term by the due date of the invoice issued by
the school.

Lunch & Snacks

A professional caterer provides a morning shack and lunch for Early Years students and lunch for
Primary and Secondary students.



The fee for Lunch & Snacks is payable ahead of each term by the due date of the invoice issued by
the school.

English Language Support (ELS)

Reference should be made to the English Language Support (ELS) Provision document.

Special Educational Needs (SEN)

Reference should be made to the Special Educational Needs (SEN) Provision document.

Invoices

This School receives no grant or sponsorship from any agency, hence its successful operation
depends on the prompt receipt of school fees.

The payment schedule for invoices for the school year:

e Term 1, Invoices are issued before/on May 30™ each year
e Term 2, Invoices are issued before/on October 315t each year
e Term 3, Invoices are issued before/on March 15t each year

Payment Due Date for invoices: 30 days from invoice date.

The invoices are billed in Thai baht and will be based on attendance during the current term, please
inform the Admissions department immediately should any changes occur.

If invoices are not received as detailed above, please contact our Admissions department
immediately.

Parents of new students are required to pay all necessary fees before their child/children are
permitted to start.

Note:

If payment is not made, or no alternative arrangements have been made with our Accounts
department:

The child will not be allowed to attend school, from the day after the account is due, which also
means that any Transportation service will be suspended, until the outstanding account is
settled.

The Accident Insurance coverage which the school pays for the child will lapse from the day
after the account is due until the outstanding account is settled.

The penalty fee of 150 baht per day will be charged from the day after the account is due and
will be included with the payment of the outstanding account.

Any Bursary, Discount or Scholarship will lapse from the day after the account is due and full
fees will be applicable. A new invoice will be issued accordingly.

Refund Policy

90% of the Tuition Fee paid is refundable if withdrawal (with written notice and the return of
school borrowings) is done before a term commences.

80% of the Tuition Fee paid is refundable if withdrawal (with written notice and the return of
school borrowings) is done during the first week of a term.

60% of the Tuition Fee is paid refundable if withdrawal (with written notice and the return of
school borrowings) is done during the second week of a term.

NO refund is given if withdrawal is done after 2 weeks of a term.

For cases where a student is Excluded from the school, NO refund is given.

Where the Tuition Fee was discounted as part of a promotion, NO refund is given.



Discount

The discount on the Tuition Fee for a second child is 10% and for a third child, and any subsequent
child/children, 15%.

A full year’s Tuition Fee paid in advance entitles the parent to a 5% discount.

Note:
e Companies receiving corporate rates are not entitled to these discounts.
e The school has the right to withdraw in full any Bursary, Discount or Scholarship if full
payment of due fees is not made on, or before, the due date.

Method of Payment

1. In Cash
2. By Credit Card (free of charge for a first payment, 2% charge for next and subsequent payments.
3. By Bank Transfer, please include bank transfer charges.
e Norwich Bangkok Co, Ltd
Kasikorn Bank (Si Yaek Saphan Krungthep branch)
Saving Account: Account No. 066-2-65773-5

If payment by transfers, kindly sent a copy of the bank transfer slip to our Accounts department
stating clearly the name of the student.

Overdue Payment

All fees are to be paid within the stipulated period in the invoice. All late payments will be subject to
the penalty fee of 150 baht per day.
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Norwich International School
Bangkok

Individuality Excellence Mindfulness

English Language Support (ELS) Provision

Students who need extra assistance with their English in order to be better able to access the
curriculum are provided this support. A student identified as needing ELS will receive this support
whilst they need it.
Primary (Year 2 to 6) and Secondary (Year 7 to 8)
Level 1 — For students new, or relatively new, to English.
Support is in the form of a minimum of 5 classes of in-class support and of 3 classes of
withdrawal during other lessons. This provision will take the form of individual support or in
small groups of children of similar age and/or ability.

Level 2 — For students able to have some access to Literacy.

Support is in the form of a minimum of 5 classes of in-class support. This provision will take
the form of individual support or in small groups of children of similar age and/or ability.

Charges are set for a full term in advance:

Level 1 — 14,000 baht per term
Level 2 — 8,500 baht per term

For the academic year 2019-2020 and onwards students in Years 7 to 9 requiring English
Language Support will receive the following provision:

KET — Cambridge Assessment International Education, Key English Test.

Support is in the form of 12 classes per week — instead of English and Humanities (Global
Perspectives).

PET — Cambridge Assessment International Education, Preliminary English Test.
Support is in the form of 7 classes per week — instead of English. With the 5 periods of
Humanities (Global Perspectives) taught specifically to those students receiving ELS by a

dedicated teacher.

Charges are set for a full term in advance:

KET — 24,000 baht per term
PET — 16,500 baht per term

Is ELS compulsory?
As per our Student Admission Policy, for students who are assessed to need it, Yes.
It is vital that students are proficient in English if they are to succeed at NIS. Therefore, it is a

requirement that if a student is identified as needing ELS, they receive this support until they
complete the programme.



How is ELS need determined?

For students seeking entry into Year 2 or above who do not have English as a first language, an
English test is administered by a member of the English Language Support (ELS) staff to determine
the ELS needs.

All ELS students are assessed at the end of every term. Those who pass their assessment move
to the next level. Students who successfully pass the final level will graduate from the ELS
programme into mainstream Literacy (Primary) or English (Secondary) lessons.

What if there is SEN and ELS support needed?

Both of these additional provisions are extra on top of standard tuition, as such they are each
charged separately.

How much does ELS support cost?

Parents are charged for ELS provision at a rate determined by the Board of Governors. The rates
are included in this document, which is updated annually.

How will these additional fees be charged?

The additional fees for ELS will be labelled as Additional Tuition Fee (ELS) on invoices.



Norwich International School
Bangkok

Individuality Excellence Mindfulness

Special Educational Needs (SEN) Provision

In-class, Small Group

Support is in the form of 3 classes per week whereby the SEN teacher supports a small group of
students. Assistance is with explanations and instructions together with the supporting and the
monitoring of the students.

Withdrawal, Small Group

Support is in the form of 3 classes per week whereby an SEN teacher will work with a small group
of students on identified strategies to better access the curriculum.

In-class, One-to-One

Support is in the form of 3 classes per week whereby the SEN teacher supports an individual.
Assistance is with explanations and instructions together with supporting and monitoring.

Withdrawal, One-to-One

Support is in the form of 3 classes per week whereby the SEN teacher will work with an individual
student on specific identified strategies to better access the curriculum.

Charges are set for a full term in advance:

In-class, Small Group — 3,000 baht per term
Withdrawal, Small Group — 5,500 baht per term
In-class, One-to-One — 4,800 baht per term
Withdrawal, One-to-One — 9,800 baht per term

Note: These prices are for 3 lessons per week, charges are levied at the above rates for
each bundle of 3 lessons per week.
Is SEN compulsory?
As per our Student Admission Policy, for students who are assessed to need it, Yes.
It is vital that students who need extra assistance in being able to access the curriculum, manage
their behaviour or receive supplemental support beyond the curriculum are provided this support
if they are to succeed at NIS. Therefore, it is a requirement that if a student is identified as needing
SEN that they receive this support while they need it.

How is SEN need determined?

Teachers or parents may refer students for assessment by the SEN staff where there may be some
concern over access to the curriculum or with behavioural issues.

Students may already have an existing Individual Education Plan (IEP), which is then reviewed by
the SEN staff. (All IEPs are monitored and regularly reviewed, ongoing strategies are
recommended to the teachers to better assist the students).



An IEP may be produced for a student after initial referral.

Students may already have an existing Educational Psychologist Report, which identifies specific
learning issues and provides staff with recommended strategies to best support the student. An
IEP would then be developed to best implement these strategies.

A student may be required to visit an Educational Psychologist in order to have a report produced.

What if there is SEN and ELS support needed?

Both of these additional provisions are extra on top of standard tuition, as such they are each
charged separately.

How much does SEN support cost?

Parents are charged for SEN provision at a rate determined by the Board of Governors. The rates
are included in this document, which is updated annually.

How will these additional fees be charged?

The additional fees for SEN will be labelled as Additional Tuition Fee (SEN) on invoices.



School Trips for the Academic Year 2019-2020

Dear Parents,

During this academic year your child will be making 3 of 4 field trips outside of the school. To
enable your child to participate please be aware of the information below.

Trips will be planned in advance and you will be informed at least 5 school days before
the event. If you wish to cancel your child’s participation you may do so.

There will be approximately 1 Adult to every 5 children on the trips.

Transportation will be with school approved transport and with seat belts.

The cost of these trips has already been added to your invoice for Term 1.

At least one member of the academic staff on each trip will have Emergency First
Response (EFR) training.

Trips normally leave the school around 7.30am and return before 4.00pm.

Please return this letter with the permission section below to your child’s Homeroom Teacher.

Yours faithfully,

S==_

Dr. Stuart Tasker
Head of School

School Trips for the Academic Year 2019-2020

| allow my child to participate in all school trips and have read above.

(Child’s name)

(Parent’s name)

(Parent’s signature)

EduCare’

Experts in Safeguarding = — M I n dfu |
and Duty of Care =
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Student Acceptable use of ICT Agreement a

Name: Homeroom:

Conditions for use of ICT

© x

10.

11.

12.

The use of vulgar or other inappropriate language when writing or replying to e-mail is
unacceptable.

Students may NOT reveal personal addresses, phone nhumbers, or passwords of students,
teachers, administrators, or other staff of Norwich International School, including their
own. E-mail is not private or secure.

Messages relating to, or in support of, illegal activities will be reported to the school
administration and appropriate action taken.

Students may not use the network in such a way that you would disrupt the use of the
network by others.

From time to time, the Norwich International School administrators will make
determinations on whether specific uses of the network are consistent with the acceptable
use practice.

Student subscriptions to electronic mailing lists are not allowed if they will be accessed
through the school computers.

Students are not allowed to view, download, receive, or send via the Internet or e-mail any
material that is inappropriate for an education institution such the School.

The playing of games on the school computers is forbidden.

Users shall not intentionally seek information on, obtain copies of, or modify files, other
data, or passwords belonging to other users, or misrepresent users on the network.
Attempts to gain unauthorised access to systems, programmes or computer equipment
will result in the cancellation of user privileges.

Vandalism of computer hardware and/or software will result in the cancellation of user
privileges as well as other sanctions as deemed appropriate by the Head of Primary and
Early Years or Head of Secondary. Vandalism is defined (for the purposes of this
document) as any malicious attempt to harm, modify or destroy computer hardware,
software and/or data of another network user.

All communications and information accessible via the network should assumed to be
private property. The source of any such material or information (including text, graphics,
video, etc.) should therefore be acknowledged as to its source.

As a student of Norwich International School | will make sure that | only use computers in school
to help with my learning.

| understand that when using computers:

I will only use language that is appropriate to school when writing emails.

| will keep my personal details and email address safe from others.

| will keep the personal details and email addresses of my peers safe from others.

If | see anything on the internet that | know is wrong, | will tell a teacher immediately.



. | will ensure that | use the computers safely, and encourage others to do the same.

. Teachers in charge may check to see if | am using the computer properly.

° | am not allowed to sign-up to a mailing list.

° | will only view, download or send materials that are appropriate to school and my
learning.

° | am not allowed to download games or applications.

° I will only change my own password and files that | know belong to me.

o I will only use computer equipment when | am supervised by a teacher.

. | will take great care of computer equipment and if | damage it on purpose |
understand there will be serious consequences.

. If I use any information found on the internet in my work (including writing, pictures,

audio or video) | need to be able to show exactly where | found this information.

Finally, | understand that the school cannot be responsible for files that are lost due to bad
internet service. | also understand that not all information | find on the internet is truthful.

Declaration:

| have read the Student Acceptable use of ICT Agreement and agree that | will abide by it.

Signed (by the Student): I

| have read the Student Acceptable use of ICT Agreement and agree that my son/daughter will
abide by it. | agree to support the school in all aspects of the Student Acceptable use of ICT
Agreement.

Signed (by the Parent): I

Acknowledged, signed (by the Homeroom teacher): I




Norwich International School
Bangkok

Individuality Excellence Mindfulness

Student Code of Conduct

Name: Homeroom:

Being a responsible member of the Norwich International School community

We expect each student to co-operate fully by taking responsibility for his or her own progress
through preparation for, and participation in, all classes he or she attends. This requires showing
concern for the need of others to pursue their studies without interference, behaving appropriately
at school, both within and outside the classroom, and respecting the authority of all teachers and
other members of staff.

It is essential that students develop respect for themselves as individuals and as students of the
school. The school therefore requires students to conduct themselves at all times in a manner
which will enhance their reputation and that of others at Norwich International School. There is
zero tolerance for verbal and non-verbal abuse. There is also zero tolerance for illegal behaviour.

Students are expected to:

o Treat members of the school community and visitors with courtesy.

¢ Respect and take responsibility for school property.

e Wear the school uniform correctly.

e Conduct themselves at all times in a manner which will enhance their own reputation
and that of Norwich International School.

¢ Be punctual and attend all classes, unless illness or approved absence prevents
attendance.

o Be diligent in their studies and complete set homework to the best of their ability.

e Abide by the discipline procedures of the school.

Declaration:
I have read the Student Code of Conduct and agree that | will abide by it.

Signed (by the Student): I

I have read the Student Code of Conduct and agree that my son/daughter will abide by it. | agree
to support the school in all aspects of the Student Code of Conduct.

Signed (by the Parent): I

Acknowledged, signed (by the Homeroom teacher): I
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Transportation Behaviour Rules Agreement

Transportation refers to the options available for the transport of students and staff as required. This
may be NIS school buses for transportation of students to and/or from school, outsourced buses,
minivans or other vehicles.

The following rules apply to all transportation:

Students are to respect the authority of the Bus Driver and the Bus Monitor.
School Buses will wait for only 2 minutes in the morning after the agreed pick-up time.

School Buses will leave the school at 3.10pm (or 4.00pm following ASAS), or earlier if all of
the registered students are on board.

Students are to travel only on transportation which they are registered for.
Normal school rules and behaviour expectations apply on all transportation.
Only the Bus Monitor may sit in a front seat.

Seat-belts must be worn at all times on school transportation.

If any student is not seated with seat-belt fastened the bus will stop and wait until the student
is sat down and the seat-belt is fastened. The Bus Monitor will report any incident to Khun
Dia (purchase@norwichschool.ac.th), who will advise the Head of Primary and Early years
or Head of Secondary.

Students are not to disturb or distract the Bus Driver, which includes being excessively noisy.
Eating and drinking (other than water) on is prohibited.

Students are not to tamper with safety equipment or intentionally cause any damage.

In instances of reported breaches of the above rules the Head of Primary and Early years or Head
of Secondary, or delegate, will investigate the incident(s) and apply any necessary sanction, which
may include:

a verbal warning

Detention

suspension from transportation service

allocation to another bus

cancellation of Transportation service, with no refund for Transportation fees already paid

I acknowledge and accept these rules as a condition to travelling on school transportation.

Student signature: Date: [/ [/

Parent/Guardian signature: Date: [/ [/
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Norwich International School
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Individuality Excellence Mindfulness

Transportation Registration Form

The form should be submitted at least 1 week before first possible pick-up day.
Date of request: __ /___/

Student : Homeroom:

Address for pick-up and delivery-home (must be the same):

Please draw a simple map of the pick-up / delivery-home location on the back of this page,
mark this point with an ‘X’.

Parent or Contact Person:

Mobile number: Email address:

Requested first day of pick-up / delivery-home: [/ /

Is the request for pick-up only? Yes/ No

Is the request for delivery-home only? Yes/ No

Is the request for pick-up and delivery-home? Yes/ No
Note:

A Transportation Cancellation Form must be completed to cease this service. Failure to do so
will result in full fees for the term being applied. This service will cease in cases of a change
of address, a Transportation Cancellation Form should then be completed, with a new
Transportation Registration Form being submitted.

Parent / Guardian Signature

Internal Use Only

School Bus Route: School Bus Number:

Pick-up Time: Delivery-home Time: Parents advised of pick-up time Yes/No

Signed: Date: [/ __ [/




Draw a simple map of the pick-up / delivery-home location, mark this point with an X.
If possible, provide GPS coordinates.
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